€

> Microsoft Excel Course — Functionl:Smart functions

(\__ / 113.089-5462557 Email: training@excel-smart.com Web: www.excel-smart.com

Excel Smart FB: www.facebook.com/ExcelSmart 5$A1UAININ (Max =5) :

v

o { v J
T1J514n51 Microsoft Excel 3 Function $1uaumniamnsoaeuauesms I lanateingiszaed aed

v 9 VYo acg Y L 2 0 /9 9 0 al s Ry
Ai1eusu 1839035 1% Function A1ee) nvzaunsmi lihlszgnaldlumssan1dnn nazaoiaiidizou
Py 9 . ' 1 v = o & 9 . ¥ P Y
2 18dnn13 14 Function A199) 52uiu aralianusudulumsldam Function 14 141)5: Temigaganaz 14
v A Y X Yo X V Ay P ' A VY o 9 .
HAANENABIN1T 1101992390 Function ma1tiinandd uaisuye1gmes 1a39nms 19911 Function

) =) a a d' ) a
681Q3Jﬂ§$ﬁ1/]‘ﬁﬂ1wslullﬂﬂﬂﬂmh],llﬂw’]ﬂﬂ

(Y d . 1 . { g 4 [l
Tagiszasn Tdi5eulaGeud Function 19150 Functions filuilss Teminazyjaniulididrensuamnsn

Jq ¥ . 1 A A a A H o 4
Uszgnd 1% Function A199) tivoiinilsz@nsnn aavuasutazaanarlumsviaula
SZEZIAOUITH : 1 U (9:00 — 16:00)

A
et lumseusu

2 v

Wug1UM3 1% Function 1ag Feature N32811Un150152980 Function
a 9 o 4 o A Y A . Y <

- madalumsldfduesalumsiauiie1dlougas Function 1dpd1e5aa152
A . o o 9 Y A 1 a 3’/ a

- M3 Function syl ldmnniniedainmsaaasldsunsumuilng

Y
- m31% Function Tumsyauasae lail

O MIHIA1 WATIN AIGIYA AR LazANRAY

£ q

v o

o mstiusIu Cell Midoya tazmsius I Cell ATToyammIzAIaY 15U HUTIWIY

G

o A o Ay | £y
NUNNTUITINTIIFD TUIULDINUVDYQ Wuau

% o a I v W [ o @ { J
O ﬂWﬂL‘]Ja\WI'JmEUﬂ?uﬂulﬂuiﬁlﬂu@jﬂﬂyﬁﬂ'ly']”h/]fl HAagNIHINNgY ﬁ’]ﬁiﬂ\?’]ulﬂﬂﬁ'ﬁ‘ﬁﬁ)ﬂﬂﬂlﬁ

v W

o a "y W 1 $ v A I
AIDNHIVIUIUNRUNUAUAV LB Glﬁlﬁii]illlﬂu GL‘].I!?T‘L!@?WH Lﬂuﬁ}u

v 9
o mifumdeyandeInisnnmsetoyanivuaales VLOOKUP uaz HLOOKUP W3ouoTu1e
ANUUANAITZHINNT 1A True (1) 118 False (0) Tugas
0 o v Y o "o 4 Ao w Y ~ v
nmsfnudnudoyaduavnnguanaviaiua Ineisadwuaninioslilinn wsewnliuies
v v { v o v J {
MIMIANDVUDINTBABANIVD Cell N521) 1ATMIUUTIUIULNINT DADANI VDI Range N5

msldgasiie ludea Plot Yoyalu Line Chart rije lifideyaluaisadoya

d A a o 9

msuaasiuiIifluigiulassa Tuiannaseiidla File i lafuindaiuidoya Wludu

O O O O O

=2 9 1 Y A d [ A 2 O A A = o ' A
ﬂ15@\‘1‘1]f]1|ﬂﬁ‘1ﬂ\‘1ﬁ")uiﬂﬂ"llf]iqllﬁ‘i/]!ﬂu AU DU ‘l] 6]5’)111\1 HUIN IUIMN mmmmmmmmmwaiu

ANHAZUBY Text 13U 30/01/2012 IWuannaiilis Monday, 30 January 2012 Hudu

(@)

mahdeyasraviszneuliiuiu dew uaz I fawseh lusunamade 18

o MImIMMIS NSNS WU FeamsnismaniuinmssznieTuil 10 mweu fe3ud 20
wirnou TaglihfuTuasnsud (13-15 wanow) Wudums fudu

o msfmuamiuhnugame vietwauiushmslaglidewiufungaindagnduas uvga

Uszrdlasd saudansdifSungadsssrddanililefuens eriiad

O MIHUIIUIY Character 11 Cell


mailto:training@excel-smart.com
http://www.excel-smart.com/
http://www.facebook.com/ExcelSmart

v
S

O MIMUIUUINAANVBITIUIUIU 3D AoU W30 I senNTunGudutaz TunaTuaa tay

Q

<R =K

o A o Yy 1 o A 19 o ~
’m3J1ﬁamwumaau"lm“lumammm"lw IFU 14mamwmmmumauiﬂa”lmENmmmiJ

2

1 o I 9
uanANnu Huau

Y o A Y = A g .
O msﬂummmmmﬂu Cell mmmmmmﬂu Sensitive Case

@ v 9

= 9 ° A o ] v a9 o A 3 Y
O ﬂﬁﬂ\?“llﬁll]“ﬁclu Cell NNAMAUNMHUA FU AITHATUA 3 AN HID 2 AN 1Y UAY
[ 1 U @ o A Y A =) s o [ ) A F)
O MIAVFDIINTTHINAIMNITo IiinaoiounziAe) d115 UM IntoyanatesndINTEULLA?

A 1 A 1o & !
u%an"lm'lmnﬂmmiﬂ@g

A A 9

{ [ I~4 % Y]
o Myau Text Nwoe lifiu Fuinnunsainasdoyaoenanszu

9 a3 9 o ' 9 = o A
ﬂTiﬂi%ﬂ’ﬂ'ﬂﬂli’)yjﬂﬁnﬂ Cell nnuvayallennu L¥u @mmﬂﬁ%auazumaqaiamu 91N Cell N

O

< 4 ' @ @
nuYeya ¥o taz uNana ANAeELINY

(Y Y I v A o T Aa =] A ya v A o ] v (J
msun luaenys Iiludnuw v Auvan vielvitludnun Inaimmedsnysdausn

a o a3 1 9 @ < o < A <3| v o 9

MUAIHNANINLAZTIUIVAN 1FU ﬂ15ﬂﬂiﬁﬂﬁﬂQmmmﬂummumu Y30 1urannunIu

= 9 ' ' A o A Il ..
msnfieuiieudoyasenieded Cells Mrlounune I (11U Case Sensitive)

Y 9 o { A ' ° ! Y ' ° v
ﬂﬁ!,m“]jﬂlu"rﬂellﬂyﬁﬁllﬁﬂlﬁlﬁﬂiﬁQWiﬂWH’Jm %¥U SUM um”lmmmmmmmwa”lﬂ

O O O O O

9 d’l ) [ ~ 9 =1 A 1
M3 1% IF uuuiug e dmsuauidesdimsassvdeutou luneulszuiana
79 ¥ . o A KR o & Y 9 . o
- Workshop N131/52gne 1% Function 1113911911939 Baduiluaeal4vaies) Function Usznaunu
tﬂ' I ¥ [ o'd‘ Y o 1 ]
ol ldnasnindoIns dro819195u
o o 3 I v @ 1 I~ . Y] I
o msudasiaavsnualdiiludisnys wu 1,200 uaaaiunilaiugesioeriu fudu

'
o v ¥ ~

o Mm3szyMautoyandesnsnitoyalu VLOOKUP 1# Dynamic 14w e11150 Copy gas

QU

o w v d

{ { < o v W 4
VLOOKUP ldTagdauneduiivionnindesmsastoyaszilasmiludvunaliizos Tie

o [ A A 9 ~ Y =K A [ o
MU ITUNTUNVDIUANADINITANUUAYADANY

U

Y a1 ~ 9 9 1 9 g}/ A g T 29 [
@) ﬂTiLLﬂﬂﬂJuﬁ"lﬂimﬁNc]Tlalﬂ)' VLOOKUP um”luwmauvammmmmmayja@g‘lu Master Data

=Y 9 d‘ Y =2 9 1 d‘ [ 9 9 @
o maiiams 1% VLOOKUP iipdesdtoyaninna 1 Wou v iu VLOOKUP deyalriaseiy
UNUNNTZYUAZADINTINUTHATURVDILNUNAINA1IADY
o mimuualiveauns1svsniniu meu 1 wlasunilas lddioTmaud ludu dou 3 lu Cell 1
. D4 A o “ v o 4
MUUA 15U WerlasuIunen 31/03/2554 111 30/04/2554 ualvizans1ulasuulasan “oea

A o A =~ IS A o A <3| 9
ANLNAD U IUN 31 UUIAN 2554 10U “opanariae o UN 30 IIBIYU 25547 wWuau

#10614 File Workshop 111892 Tusisou

Example Workshopl Example Workshop2 Example Workshop3

HangasHININZ A M3 :
Y ¥ ) . a oa A o '
- AnAeeam3 1991 Function Tumsliiaanu ieasvauesmsnaulugiluuuaieg

aulodieusunangas JsafAnee 089-546-2557 #30 Email: training@excel-smart.com i. Ej'f:che

9/::1'121 ol 4 a 4! r % a . . .
aoulnegnayszaumsalumslyanasavwIunssusesnanaioIn Microsoft Corporation R L ey



https://www.dropbox.com/s/nw92jlv8vi7sny5/Test%205.2-Thai%20Text.xls?dl=0
https://www.dropbox.com/s/u0bizhzfinhsfyt/Test%203-Date%20report.xls
https://www.dropbox.com/s/8brcb774rql68iz/Test%201.3-Lookup.xls
mailto:aruzgp@gmail.com

« };

=

J‘f

.

Exceil»'hSmarf

Overview:

Microsoft Excel Course — Function1:40 Useful functions

Cell: 089-5462557 Email: training(@excel-smart.com Web: www.excel-smart.com

FB: www.facebook.com/ExcelSmart Difficulty Level (Max =5) :

Microsoft Excel provides many functions that can serve users in various purposes of work.

If users know how to use these functions properly, they will be able to accomplish their work more
effectively. This course will provide users with the practical uses of functions and understanding on
using many functions together in order to work effectively and get the desired results.

Objective:

Users will learn approximately the most frequently and commonly used 40 functions and will be able to
use these functions to streamline their work process and work more effectively.

Course Length: 1 Day (9:00-16:00 hrs.)

Course outline

- Learning the basic of functions and features for functions checking

- Learning how to add more functions to the existing functions

- Learning how to use functions to:

O

©)

get the sum, maximum, minimum, and average values

count the numbers of cells containing data and count the numbers of cells containing
only numbers; e.g., the number of employees from the name list, the number of rows
containing data, etc.

convert a money from number format to a word in both Thai and English for some kinds
of document; e.g., receipts, quotation, etc.

search data from data table using VLOOKUP and HLOOKUP and learn the difference
between the “True(1)” and “False(0)” such functions

get rank numbers in ascending or descending order (why don’t you use “sort”???)

get a row number or a column number of the specified cell and count the number of
rows or columns of the specified data range

create a formula to skip data plotting on Line Chart when no data in the data table
update a date to current date automatically when opening the file

extract data that are date, month, year, hour, minute, seconds for further calculation or
display in Text format; e.g. display 30/01/2012 in the format of “Monday, 30 January
2012”7

compose date, month, and year from numbers for further calculation

calculate the number of workdays; e.g., calculate the number of workdays between
April 10 and April 20 by excluding Songkran holidays (April 13-15)

calculate the last workdays or the number of workdays by excluding public holidays,
weekends, and any other special holidays

count the number of characters in a cell

calculate days, months, or years difference; and calculate the beginning and ending
dates difference with conditions; e.g. calculate months difference without considering
years difference, etc.

search or find a specified word in a cell both case-sensitive and non case-sensitive
extract data from a cell based on a specified order; e.g., extract product code using the
three middle digits or the last two digits, etc.

delete unnecessary space between alphabets; e.g., space after the last text when
retrieving data from the system, etc.

delete invisible text when retrieving data from the system
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o compose data from separated cells; e.g., merge first name and last name from
separated columns

o set all alphabets to capital letter, small letter, or set only the first alphabet to capital
letter
round decimal / integer
compare data between two cells (case-sensitive)
solve cell format problems when applying formula; e.g. no proper result when applying
SUM formula

o use basic “IF” formula for a work that requires condition checking before being
processed

- Workshop: realistic work-place exercises that require users to use multiple functions together to
get the desired results. For example,

o convert full number to alphabets; e.g., display 1,200 as one thousand and two hundreds
stocks

o specify the order of data to be retrieved in VLOOKUP automatically; e.g., a user can copy
VLOOKUP formula with automatic changes of column or row in the formula

o solve VLOOKUP formula problems — when applying such formula but cannot get data
from Master Data table

o Learning how to apply VLOOKUP for more than 2 criteria e.g., VLOOKUP for exact
Department and also product code belonging to such department

o set auto changes for a wording that refers to a changing date, month, year in a specific
cell; e.g., when the date is changed from 31/03/2011 to 30/04/2011, the table header
will change from “Balance as of 31 Mar 2011” to “Balance as of 30 Apr 2011”
automatically

Workshop examples:
Example Workshop1l Example Workshop?2 Example Workshop3

Who should attend:

- Auser who wants to use functions to serve many purposes of work. e
L

1 Office

Please call 089-546-2557 or email: training@excel-smart.com

Master

Taught by an experienced instructor with Microsoft Office certifications from Microsoft Corporation
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